TAP POAN XANG DAU VIET NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
- Poc Lap - Tw Do - Hanh Phiic

01

N
Sé: 008 /PLX -QP-HOET Ha Noi, ngay 05 thang ........... nam 2"’13

.........................

PETROLIMEX

QUYET PINH
_Vé viéc ban hanh Quy ché To chirc va hoat dong
hé thong trang tin dién ti ctiia Tap doan Xing dau Viét Nam

HOQI PONG QUAN TRI TAP POAN XANG DAU VIET NAM

Can ctr Luét doanh nghiép s6 60/2005/QH11 ngay 29 thang 11 nim 2005;

Can cr Quyét dinh sb 828/QD-TTg ngay 31 thang 5 nam 2011 cua Thu
tuéng Chinh pht phé duyét Phuong an cb phan hoa va co cau lai Tong cong ty
Xang dau Viét Nam;

Can cu Piéu 1é Tap doan Xang dau Viét Nam dd dugc Dai hoi dong co
dong thong qua ngay 20 thang 11 ndm 2011,

Theo dé nghi ctia Tong giam dc Tap doan Xing dau Viét Nam,

QUYET PINH:

Biéurl. Ban hanh kém theo quyét dinh nay "Quy ché T6 chire va hoat
dong hé thong trang tin dién tir cia Tap doan Xang dau Viét Nam''.

Piéu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay ky. Cac quy dinh
trude day khong con hiéu luc thi hanh.

Piéu 3. Cac thanh vién Hbi déng quan tri, Truong cac Ban thudc Hoi déng
quéan tri, Téng gidm dbc, K& toan truéng, Trudng cac phong/ban nghiép vu,
Truéng cac Van phong dai dién cua Tap doan Xang dau Viét Nam; Chu tich,
Giam ddc cac Cong ty Xang dau TNHH mét thanh vién; Nhom dai dién quan ly
phan vén gop cta Tap doan Xing du Viét Nam tai cac Cong ty c¢o phan, Cong ty
TNHH hai thanh vién tré 1én chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhdn:

- Nhu diéu 3:

- B6 Coéng Thuong (thay b/cao);
- Ban TGDP PLX;

- C/doan, BKS PLX;

- Luu: VT, BTH 105 b.

TAP POAN XANG DAU VIET NAM
S6 1 Kham Thién, Pong Pa, Ha Noi, Viét Nam - T (04) 3851-2603 - F (04) 3851-9203 - W www.petrolimex.com.vn



QUY CHE o
TO CHUC VA HOAT PONG HE THONG TRANG TIN PIEN TU CUA TAP
POAN XANG DAU VIET NAM (PETROLIMEX)
(Ban hanh kém theo Quyét dinh so: 008/PLX-QD-HPQT ngay 05 thang 1 nam 2013
ciia Hoi dong quan tri Tdp doan Xdng dau Viét Nam)

Chuong I
QUY BbINH CHUNG

oA . roox » ~
Dieu 1. Vi tri va chirc nang.

1.1 Hé théng trang tin dién tir (website) ciia Tap doan Xang diu Viét Nam (Petrolimex/Tap

doan) nim trong hé théng thong tin quan tri, diéu hanh Petrolimex. Website Petrolimex
hoat dong theo quy dinh cta phép ludt; chiu su lanh dao, chi dao truc tiép cua Ban
Thuong vu Pang uy Tép doan Xang dau Viét Nam, Hoi ddng Quan tri Tap doan Xéng
diu Viét Nam, Téng giam ddc T4p doan Xang dau Viét Nam.

1.2 Website Petrolimex thuc hién chirc ning chii dong cung cip dén can b lanh dao, quan

Iy, cong nhéan vién - ngudi lao déng (CBCNV-NLD) Petrolimex; cé dong, doi téc, ban
hang, khach hang clia Petrolimex; c6ng ching, x& hdi cac thong tin vé cac mit hoat

.d6ng ctia Petrolimex, cac cong bo chinh thirc cia Petrolimex va céac thong tin khac co

lién quan.

1.3 Website public www.petrolimex.com.vn

a)

b)

Website public www.petrolimex.com.vn thuc hién chirc ning dai dién Tép doan Xéang

dau Viét nam, gém: Cong ty Me - Tap doan Xang diu Viét Nam va cac don vi thanh
vién Petrolimex theo quy dinh cua Piéu 16 Tap doan; trong do, website
congdoan.petrolimex.com.vn 14 dién dan cia CNBCV-NLD trong hé théng Cong doan
Xing dau Viét Nam.

Pho téng gidm dbc - Ngudi phat ngdn Petrolimex truc tiép 1am Téng bién tip website
public www.petrolimex.com.vn.

Riéng thong tin, sd liéu déng tai chuyén muc “Nha dAu tu” do Nguoi cong b thong tin
Petrolimex thuc hién theo quy dinh cta phép luét vé cong ty cb phan, cong ty dai
ching.

d) Website Petrolimex g0m céc dia chi ghi tai Phu luc s6 01 ban hanh kém Quy ché nay.

Piéu 2. Pham vi diéu chinh va doi twong 4p dung.

2.1 Quy ché nay x4c 1ap nguyén téc, chudn muc t6 chirc va quéan ly hoat dong website voi

tén mién/tén mién con cua “petrolimex.com.vn”.




2.2 Quy ché nay ap dung tai Cong ty Me - Tap doan Xing dau Viét Nam va cac don vi
thanh vién Petrolimex; trong d6, c6 tb chitc Céng doan Xang diu Viét Nam.

2.3 Céc trudong hop duoc c4 biét hoa bang van ban riéng:

a) Website private va secret 1a noi dang cac thong tin diéu hanh va bao mat - Tap doan co
van ban huéng din chi tiét.

b) Trudong hop don vi thanh vién Petrolimex sir dung website dé cung cép dich vu truc
tuyén (PG bank, ...) - don vi tw x4y dung Quy ché theo déc thu chuyén nganh trén co
s& bao dam tuén thu cac quy dinh cta phép ludt cé lién quan.

¢) Céc don vi thanh vién Petrolimex dugc quyén ban hanh Quy ché, Quy dinh quan ly sur
dung website cta don vi minh (néu thiy can thiét) dé cu thé héa cac néi dung quan ly,
cach thirc quén tri diéu hanh; nhung khong dugce trai vai Quy ché nay.

Piéu 3. Tir viét tit va khai niém.
Quy ché nay sir dung cac tir viét tat va khai niém duéi day (nhitng trudng hop khéc - s& ghi
cu thé):

3.1 Tdp doan/Petrolimex 12 Tap doan Xing dau Viét Nam, gom: Cong ty Me - Tép doan
* Xiang diu Viét Nam va cac don vi thanh vién c6 tén tai Diéu 1€ td chirc va hoat dong
Tap doan Xing dau Viét Nam da dugc Dai hoi ddng cb dong théng qua ngay 20 thang
11 ndm 2011.

3.2 Céng doan Xéang dau Viét Nam 14 t6 chic chinh tri - xa hoi tai Tap doan, hoat dong
theo Luat Céng doan.

3.3 Website 1a trang thong tin dién tir.
3.4 Hé théng website Petrolimex gom :
a) Website public 1a trang tin dién tir cong cong, khéng gisi han quyén truy cép.

b) Website private 1a trang tin dién tir ndi bd, chi CBCNV-NLD diang ky sir dung va duoc
cAp quyén méi duge phép truy cap khai théc thong tin.

c) Website secret 1a trang tin dién tr bao mat, chi CBCNV-NLD c6 quyén str dung
Website private va dugc cip Token méi duge phép truy cép khai thac thong tin.
V& vi tri, website private va secret 1a céc trang trong, 1a céc trang con cta website

public.

3.5 Tén mién “petrolimex.com.vn” la tén dugc sir dung cho hé théng website Petrolimex,
thudc chi thé dang ky sir dung la Tap doan Xang dau Viét Nam, dugc bao ho theo quy
dinh cta phap luét.

3.6 Giao dién website 1a hinh thirc, cAu tric va cc quy chuén nhan dién ctia website.




3.7 Ngi dung website 1 tap hop cac tin/bai duge déng trén Website. Tin/bai 1a ndi dung

thong tin, hinh anh, sb liéu, so dd, bidu do,...dé truyén tai thong tin trén Website.

3.8 Tdc gia 1a nguoi viét tin/bai, chup anh. T4c gia chiu trach nhi€ém truc tiép vé tinh chinh

x4c, do tin cdy cta ndi dung tin/bai, hinh &nh cua minh dang tai website.

3.9 Nguwoi ddng tin 1a ngudi thuc hién tac nghiép @& tin hién thi 1én website theo yéu cau

cua tac gia va/hodc ngudi co thAm quyén phé duyét noi dung. Ngudi déng tin chiu trach
nhiém phan anh chén that (nguyén tac) tin, bai, hinh anh ctia tac gia.

310 CBCNV-NLD la can bd, cong nhan vién - ngudi lao dong dang cdng tac tai

Petrolimex, trong hé théng Cong doan Xang dau Viét Nam.

Chuong II
NHUNG QUY PINH CU THE

Pidu 4. Co chu tb chikc.

4.1 Tai Tap doan.

a).

b)

Ban bién t4p website (BBT) gbm:
Phé tdng gidm ddc - ngudi phat ngdn Petrolimex lam Truéng BBT.

Céc thanh vién BBT gdm mot sb thanh vién céc don vi sau day do Truéng BBT dé
xuét, Téng giam ddc Petrolimex quyét dinh:

Phong Quan hé Coéng chung (P.PR) d& quan tri ndi dung website (admin) ctia toan Tép
doan.

Phong Cong nghé - Thong tin dé quan tri k¥ thuat website (support) ctia toan Tép doan.
Cong doan Xang diu Viét Nam d& quan tri noi dung (admin) website Cong doan.

Truéng BBT phén céng nhiém vy, quy dinh quyén han va trach nhiém cu thé cho timg
thanh vién BBT.

BBT truc tiép diéu hanh  website public =~ www.petrolimex.com.vn,

congdoan.petrolimex.com.vn va thuc hién quyén kiém soat website cac don vi thanh
vién d6i voi ndi dung public.

4.2 Tai cac don vi thanh vién.

a)

b)

Céc don vi thanh vién chon cir bién tép vién gdm 2 thanh phin admin va support aé
Tép doan phé duyét, clp quyén quan tri ndi dung va hd tro k¥ thuat.

Céc don vi thanh vién dugc quyén thanh 1ap BBT website don vi minh theo nguyén tic
c6 mdt thanh vién Ban giam déc/Ban téng giam dbc truc tiép lam Trudng ban; cac bién
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tap vién néu tai Muc 4.2 (diém a) va mot s6 thanh vién khac (néu can). Khi quyét dinh
thanh 1ap va méi khi c6 thay b1, cac don vi thanh vién giri ban cc vé Tap doan thay
bao cao d& phdi hop cong tac.

4.3 Coéng viéc cua Téng bién tap, thanh vién BBT céac website Tap doan, Cong doan, don
vi thanh vién dugc bd sung vao chirc danh cong viéc ctia ca nhan; chirc ndng, nhiém vy,
quyén han ciia phong ban nghiép vu tai don vi.

Piéu 5. Giao dién website.

Giao dién website do Tap doan quy dinh, thuc hién nhat thé hoa vé dau hiéu nhan dién,
ap dung théng nhat trong toan hé théng.

Piéu 6. Noi dung website.

6.1 Nguyén téc 1 “quyén tac gia”.

a) Tin/bai, anh do CBCNV-NLD thuc hién phai ghi 16 tic gia gdbm ho tén that, chic
vu/chirc danh; khoéng st dung but danh.

b) Tin/bai, anh phai dugc thuc hién theo thé loai bao chi; bao dam tinh chéan thuc, chinh
Xac.

¢) DAi vai tin/bai, anh vé cac van dé quan trong, tic gia phai xin y kién lanh dao cip trén
truc tiép cia minh chap thuan, phé duyét trudc khi giri dén BBT dé dang.

6.2 Nguyén tdc 2 “quyén BBT”.

a) Trude khi ding, BBT duoc quyén hiéu chinh ndi dung tin/bai, dnh cta tac gia; nhung
phai c6 phan hdi dén tac gia va ngudi da phé duyét (néu c6 - theo Nguyén tic 1, diém
c) vé& su hiéu chinh d6.

b) BBT chiu trach nhiém truc tiép ddi véi noi dung da hiéu chinh tai tin/bai, anh cta tac
gia.

6.3 Nguyén tdc 3 “mot ngudn”.

a) Tac gia tin/bai cia CBCNV-NLD tai don vi nao thi dang tai website don vi d6. Khi da
dang thi duoc goi 1a “tin nguén”. Mi tin, bai chi c6 mot ngudn.

b) Tép doan va cac don vi khac sir dung “tin nguén” thuc hién theo nguyén thc “dang lai”
(link) phai bao dam tinh toan ven ciia tin ngudn va chi rd ngudn tin.

6.4 Nguyén tdc 4 “Ngudi co thdm quyén cudi ciing”

Pho tdng gidm dbc - Nguoi phat ngén Petrolimex 1a Ngudi co thAm quyén cudi ciing vé
viéc ding, khong ddng; ding lai (link) hay khong dang lai (khong link); rut hay dang lai
bai di rut.




Diéu 7. K§ thuit website

7.1 Website cua Tap doan Xang dAu Viét Nam va cac don vi thanh vién dugc thiét lap, duy

tri (hosting) sir dung tai Trung tAm dit liéu (DataCenter) cua Tap doan.

7.2 Admin va Support chi dong thuc hién nhiém vu dugc giao; dang tin/bai, anh kip thoi,

diing quy dinh; tur chiu tréch nhiém c4 nhén trong viéc git mat khau, bao quan thiét bi
truy cép, luu trir thong tin, bio dam an toan an ninh mang theo cac quy dinh cua Tap
doan va cac quy dinh phéap luét c6 lién quan trong linh vyc thong tin, truyén thong.

Diéu 8. Trach nhiém

8.1 Téap doan:
a) Phé duyét, ban hanh, huéng din cac don vi thanh vién t8 chirc websie; quy dinh vé giao

b)

©)

dién, dinh huéng noi dung truyén thong; quy dinh sir dung webste private va secret.
Bao dam didu kién phap 1y, co s& k¥ thuat (hosting), bao dam an ninh mang, bdo dam
dudng truyén hoat dong an toan va 6n dinh 24x7.

Pio tao, tap hudn d6i ngii BBT @ khong ngimg nang cao trinh d9 tic nghiép, chat
luwong tin/bai, hinh anh.

8.2 Nguoi dimg dau cac don vi thanh vién:

a)

b)

T4 chirc trién khai céc hoat dong website tai don vi minh theo Quy ché nay; bao dam
khai théc triét d& website phuc vu phat trién don vi; bao dam an toan, an ninh mang va
théng tin dua 1én website.

Phd bién dén tit ca CBCNV-NLD d& CBCNV-NLD tu cép nhat kip thoi thong tin dang
trén website public hién thuc héa Quy ché dan chii co so.

Tao diéu kién CBCNV-NLD don vi minh viét tin/bai, cung cdp hinh anh dé tang s6

lugng tin/bai; khong ngung ning cao chit luong truyén thong goép phéan tao l4p su dong
thuén phat trién don vi.

Chuong 111
TO CHUC THUC HIEN

Diéu 9: Hiéu hre thi hanh.

9.1 Quy ché nay gdm 3 chuong, 9 Diéu; c6 hiéu luc tir ngay ky ban hanh. Céc quy dinh

trude day trai v6i quy dinh nay khéng con higu lyc thi hanh.



9.2 Quy ché nay c6 hiéu luc &p dung tai Tap doan va cac don vi thanh vién trong hé théng
Tép doan Xang dau Viét Nam.

9.3 Cong doan Xang dau Viét Nam chu dong phdi hop, d4y manh thong tin truyén truyen
trén website, tao gén két trong doi ngd CBCNV-NLD vuot kho, thuc day san xuét —
kinh doanh, hiéu qua kinh té; t6n vinh nguoi tét, dién hinh tién tién.

9.4Qua4 trinh thyc hién quy dinh nay, }(hl cAn thiét phai stra ddi, bb sung Hoi dong
quan tri Petrolimex s& xem xét quyét dinh.

9.5 Moi sira ddi, bd sung Quy ché nay phai dugc Hoi dong quan tri Petrolimex Ky
duyét bang van ban méi c6 hiu luc thuc hién./.

TM. HOI DONG QUAN ’%—7

Bm: Ngoc Bio




PHU LUC 01

PIA CHi WEBSITE CUA CAC PON VI THANH VIEN PETROLIMEX

(Ban hanh kém theo quyét dinh s6: 008/PLX-OD-HDQT ngay 05/01/2013
ciia Hpi dong quan tri Tap doan Xdng déu Viét Nam)

STT Tén Tong cong ty/Cﬁng ty " Dia chi website Urh
1. | Tap doan Xang dau Viét Nam § www.petrolimex.com.vn
2. | Cong doan Xang dau Viét Nam congdoan.petrolimex.com.vn
3. | Cong ty Xang diu Khu vuc I - Céng ty TNHH 1TV kv1.petrolimex.com.vn
4, | Cong ty Xing diu Khu vuc III - TNHH 1TV kv3.petrolimex.com.vn
5. | Cong ty Xang dau B12 b12.petrolimex.com.vn
6. | Congty Xang dau Ha Bic habac.petrolimex.com.vn
7. | Cong ty TNHH Xang dAu Béc Thai bacthai.petrolimex.com.vn
8. | Cong ty Xang dau Pht Tho phutho.petrolimex.com.vn
9. | Cong ty Xang ddu Ha Nam Ninh hanamninh.petrolimex.com.vn
10. | Cong ty Xang diu Thanh Ho4 - Céng ty TNHH thanhhoa.petrolimex.com.vn
11. | Cong ty Xang diu Nghé An nghean.petrolimex.com.vn
12. | Céng ty Xang ddu Ha Tinh hatinh.petrolimex.com.vn
13. | Cong ty Xang dAu Ha Son Binh- Cong ty TNHH 1TV hasonbinh.petrolimex.com.vn
14. | Céng ty Xang diu Dién Bién dienbien.petrolimex.com.vn
15. | Cong ty Xang dau Yén Bai yenbai.petrolimex.com.vn
16. | Cong ty TNHH 1TV Xang dau Thai Binh thaibinh.petrolimex.com.vn
17. | Cong ty Xdng diu Cao Bing caobang.petrolimex.com.vn
18. | Cong ty Xing diu Tuyén Quang - Cong ty TNHH 1TV tuyenquang.petrolimex.com.vn
19. | Cong ty Xang dAu Lao Cai laocai.petrolimex.com.vn
20. | Cong ty Xang diu Ha Giang hagiang.petrolimex.com.vn
21. | Cong ty Xang ddu Khu vye V - TNHH 1TV kv5.petrolimex.com.vn
22. | Céng ty Xang diu Binh Dinh binhdinh.petrolimex.com.vn




23.

Céng ty Xang dau Phii Khanh

phukhanh. petrolimex.com.vn

24.

Céng ty Xang dau Bic Tay Nguyén

bactaynguyen.petrolimex.com.vn

25.

Cong ty Xang dau Thira Thién Hué

thuathienhue.petrolimex.com.vn

26.

Coéng ty TNHH Xang diu Nam T4y Nguyén

namtaynguyen.petrolimex.com.vn

27,

Céng ty TNHH Xang dau Lam Pdng

lamdong.petrolimex.com.vn

28.

Cong ty Xang ddu Quéang Binh

quangbinh.petrolimex.com.vn

29.

Cong ty Xang d4u Quang Tri

quangtri.petrolimex.com.vn

30.

Céng ty TNHH 1TV Xiang ddu Quéang Ngi

quangngai.petrolimex.com.vn

31.

Céng ty Xang dau Khu vuc II TNHH 1TV kv2.petrolimex.com.vn
32. | Cong ty Xang dau T4y Nam B0 taynambo.petrolimex.com.vn
33. | Céng ty TNHH 1TV Xing diu Ba Ria - Viing Tau baria-vungtau.petrolimex.com.vn
34. | Cong ty Xang dau Péng Thap (TNHH 01TV) dongthap.petrolimex.com.vn
35. | Cong ty Xang ddu Long An longan.petrolimex.com.vn
36. | Cong ty Xang dau Vinh Long vinhlong.petrolimex.com.vn
37. | Cong ty TNHH 1TV Xang diu Tra Vinh travinh.petrolimex.com.vn
38. | Cong ty Xang dau Ca Mau camau.petrolimex.com.vn
39. | Cong ty Xang diu Séng Bé - TNHH 1TV songbe.petrolimex.com.vn
40. | Cong ty Xang dau Tién Giang tiengiang.petrolimex.com.vn
41. | Cong ty Xang diu Bén Tre bentre.petrolimex.com.vn
42. | Céng ty TNHH 1TV Xing diu An Giang angiang.petrolimex.com.vn
43. | Cong ty TNHH 1TV Xang diu T4y Ninh tayninh.petrolimex.com.vn
44. | Cong ty Xang dau Pdng Nai dongnai.petrolimex.com.vn
45. | Céng ty CP Tin hoc Vién Thong Petrolimex WWWw.piacom.com.vn
46. | Cong ty CP Vén tai Xang ddu VIPCO WWW.Vipco.com.vn
47. | Céng ty CP Van tai Xing ddu VITACO www.viettanker.com.vn
48. | Cong ty CP Vén tai va Dich vu Petrolimex Hai Phong www.ptshaiphong.com.vn
49. | Céng ty CP Vén tai Xang ddu Pudng thily Petrolimex www.pjtaco.com.vn
50. | Céng ty CP Xay lép 1 - Petrolimex www.pcc-1.com.vn




51. | Cong ty CP Xay lap III Petrolimex Www.penjico.com.vn

52. | Cong ty CP Tu vén Xay dung Petrolimex WWW.pec.com.vn

53. | Cong ty CP Co khi Xdng dau WWW.pmSC.com.vn

54. | Cong ty CP Thiét bi Xang du Petrolimex WWW.peco.com.vn

55. | Cong ty CP Bét dong san Petrolimex www.pland.com.vn

56. | Cong ty CP Thuong mai va Vin tai Petrolimex Ha Noi www.petajicohanoi.com.vn
57. | Cong ty CP Van tai va Dich vu Petrolimex Ha Tay www.ptshatay.com.vn

58. | Cong ty CP Van tai va Dich vu Petrolimex Nghé Tinh www.ptsnghetinh.com.vn

59. | Cong ty CP Van tai va Dich vy Petrolimex Thira Thién Hué | www.ptshue.com.vn

60. | Cong ty CP Thuong mai va Van tai Petrolimex Da Ning www.petajicodanang.com.vn
61. | Cong ty CP Van tai va Dich vu Petrolimex Sai Gon www.ptssaigon.com.vn

62. | Téng Cong ty Hoa dau Petrolimex (PLC) www.plc.com.vn

63. | Téng Cong ty Gas Petrolimex WWW.pgas.com.vn

64. | Tong Cong ty Bao hiém Petrolimex WWW.pjico.com.vn

65. | Cong ty CP nhién liéu bay Petrolimex www.petrolimexaviation.com.vn
66. | Ngan hang thuong mai cb phén xing dau Petrolimex www.pgbank.com.vn

67. | Cong ty CP Xuét nhap khiu Petrolimex www.pitco.com.vn

68. | Cong ty TNHH 1TV Petrolimex Singapore singapore.petrolimex.com.vn
69. | Cong ty TNHH 1TV Petrolimex Lao lao.petrolimex.com.vn

70. | Van phong Dai Adién Petrolimex tai Campuchia cambodia.petrolimex.com.vn




