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A - THIET BI HQI NGHI TRUYEN HINH
TRUC TUYEN POLYCOM

| - Sir dung diéu khién tir xa

Str dung diéu khién tir xa dé thuc hién cudc goi, hiéu chinh 4m luo’ng,diéu khién
Camera, man hinh.....Chon cac ché d¢ hién thi phan thu nhan tin hi¢u hong ngoai
duoc bo tri trén Camera EagleEye.

Cic thanh phan trén Piéu khién tir xa

S6 Miéu ti

1 LED phat tin hi¢u IR

2 Giam Am lugng

3 Tang Am luong

4 Zoom to hinh anh

5 Zoom nho hinh anh
Phim lya chgn

6
Phim diéu huéng Up, Down, Left,
va Hiéu chinh Camera; Pan/Tilt
X6a ky tu hodc S6 hodc quay tré lai

8 man hinh chu

9 Hién thi Menu chinh

10 Quay trd lai man hinh chu

11 Toa va Tra 161 cudc goi

12 Két thuc hodc Huy cudc goi

13 Ky tu va S6
Luu trit cac vi tri xac nhan dugc luu

14 trir trén camera
15 Phim #

16 Phim ngit Micophone




Il — Bat / tit ngudn
1) Bat ngudn cho Hé thong:
Thuc hién cude goi lam theo cac budc sau day:

. Bat cong tic ngudn dién & 6 LIOA.
. Bat man hinh tivi ( thuc hién trén di€u khién Tivi).

. Bat hé théng Polycom (thyc hién trén diéu khién) béng cic 4n nut . s6 11
trén diéu khién, chd khoang 20s trén man hinh s€ hién 3 biéu tuong: camera , Place a
call U, conten ta chon Place a call A nay dia chi IP s& hién ra. Néu két nbi t6i
VPDD dia chi dit san 1a: PIACOM_HCM (118.69.35.142) ta chon vao dia chi trén
trén man hinh s& xuat hién hinh cta bén can dam thoai, nhu vay cudc dam thoai thanh
cong.

.Luuy:

- Trén man hinh tivi khi xuat hién dong chit VP_CTY HN & phia trén bén trai
man hinh va dong IP: 10.59.13.237 phia duéi goc trai man hinh c6 nghia hé thong da
duogc ké ndi v6i mang.

- Xu ly truong hop bi mat tiéng:

+ Kiém tra bat lai mic nit cudi cung (16) trén diéu khién.

+ Khoi dong lai hé thong.

- Mét két n6i mang: kiém tra ddy mang va 2 dau jack cim mang dé chic
chan rang hé thong Polycom di duoc két ndi. Trong trudng hop van khong cé tin hiéu
c6 thé dung may xach tay dé kiém tra tin hiéu mang.

2) Pé két ndi thém may tinh vao hé thong dé show hinh anh 1én man hinh
bz“mg cach:
- Day HDMI da duogc cim sdn mot dau vao hé théng Polycom dugc cudn &
phia sau man hinh tivi.
- Cam dau day con lai vao cong HDMI ciia méay xach tay lac nay trén man hinh
tivi s& xuét hién ba hinh anh gSm cua 2 bén dam thoai va giao di¢n ciia man
hinh may tinh xach tay.

3) Tit ngudn:
Khi két thuc dam thoai Str dung di€éu khién tir xa, tim dén cudc goi ma ban mudn két

thiic va nhén gitr . sau d6 tat tivi va nguon LIOA.



Giao dién nguoi dung.

Icon Item Description
Menu Hién thi Menu, cho phép tai cude goi, change , thay doi
Camera, trinh chiéu dit liéu, va bat ché do (PIP).
Place a Call Hién thi ban phim, cudc goi nh&
Content Cho phép truyén dit ligu tir My tinh. Icon nay chi hién thi khi

thiét bi nhan dugc ngudn tin hiéu két nbi

Settings Hién thi man hinh cai dit, cho phép thao tac

Thong tin thiét bi - Hién thi cac thong tin chi tiét vé thiét bi,

van hanh ché d6 tu kiém tra, va tong quan vé cac két noi

Cai dat nguoi dung: -Hién thi Menu cai dit cho phép thay doi
céc cai dit co ban vé camera cac thay doi thong s6 mang. Chi

c6 gia tri khi sir dung quyén han Administrator

Administration — Hién thi xac nhan quyén Administration ,
m cho phép cau hinh cac thong s6 cian ban , nhu LAN, va bao

By B E@EEQD

mat

Quay tré lai Man hinh chu:

Trén diéu khién tir xa, Nhan phim @; Nhén phim Back dé quay tro lai Man hinh chii



B - HUONG DAN SU DUNG MAY SCAN

Mo nap may 1én va (p bé mat cua hinh dnh hay tai liéu can quét xuong dudi, &p
sat vao,mait kinh. Chiéu va vi tri cua hinh anh hoéq tai liéu phai nam dung vi tri duoc
danh dau trén may, vi tri nay thuong dugc danh dau hinh miii tén hoac so 0. Sau khi
dat dang vi tri thi day nap may lai.

Toi day ban s€ c6 3 cach dé thuc hién viéc quét hinh, hdy chon mét trong 3 cach
nao thuan tién doi vai ban:

1/ Nhap dip chudt vao biéu trong chuong trinh cua may quét hinh nam trén man
hinh Desktop dé chay no.

2/ Nhan n(t Start nam trén may quét hinh.

3/ M& mot chuong trinh xtr Iy anh nao do va chon Iénh quét hinh.

Thong thuong may s& tu dong quét hinh theo céc thiét 1ap mac dinh san. Néu
khong mudn ban hdy nhan Pause trén ctra s6 ciia chuong trinh hodc phim Esc trén ban
phim dé chuyén sang ché do quét tha cong, voi ché do nay ban cé thé thay doi cac
thdng s6 quét tily ¥ nhu phong to, thu nho, ting hoic giam do phan giai, chinh mau
sac,...

Ngoai ra, néu can tro gidp thém xin lién hé véi phong Tong hop dé duoc gitp da.



C - HUONG DAN SU DUNG MAY
PHOTOCOPY

PHAN | - CAC BQ PHAN CUA MAY
Hinh minh hoa dudi day md ta cac bo phan cua may (Ca cau hinh co ban va
bo phan chon thém). Cau hinh cd thé thay doi tuy thugc vao tirng model.

e Model ¢ bon khay giay.

Luu ¥: Tuy vao timg ciu hinh ma nap day s& kém theo may thay thé cho
DADF. Tuong ty, khay giay mé rong (Two Tray Module) cling cé thé dugc kém theo
may.




STT TEN BQ PHAN CHUC NANG

1 | Bd nap va dao ban goc ( DADF) Nap va dao céc ban chup.

2 | Matkinh Noi dat cac ban chup.

3 | Ban diéu khién Chira cac nat dieu khién, cac dén LED va man
hinh cam &ng.

4 | Exit 2 tray Chra cac ban chup.

g | Center tray Chura va sap xep cac ban chup va céc ban in
véi mat Up xuong.

6 | Cong tic nguon Tt va bat may.

7 | Cuatruse M& cira nay dé thay thé trong va muc.

g Khay giay 1,2 va Two Tray Module ( | Chwa gidy

3vad)
9 |Khoa chan may Gitr cho may khoéng bi sé dich.

10 |Khay tay Str dung cho cac loai giay giay

11 |Side tray (Optional) Chura va sap xép cac ban chyp va cac ban in véi
12 |Hop bat Noi dung but trdm

13 |But tram Dung dé chon céc trac nang trén man hinh cam

I1- BAN DIEU KHIEN

Hinh duéi day mo ta tén va chire ning ciia cac b phan trén ban diéu khién

20 18 18 17

16 15 14 13 12 11



STT

TEN BO PHAN

CHUC NANG

Phim bam <Services

Phim bam <Log In/Out>

Phim bam <Machine
Status>

Phim bam <Interrupt>

Hién thi cac chlic ndng cia man hinh chinh.

Hién thi cac dong théng bao cho viéc st ly va
chon cac tinh nang.

Nut bam nay sang khi nguGi si dung xac thuc
trong ché do System Administration, the
Authentication, or the Accounting. An phim nay
dé hién thi man hinh User ID cho viéc truy cip
vao ché dé System Administration, the
Authentication, or the Accounting. Cling an phim
nay dé thoat khoi ch& do dé.

Duing dé kiém tra hodc hlly bo cong viéc dang_
thuc hién, dé kiém tra hodc in cac cong viéc da
lvu trr hodc ki€ém tra cac cong viéc da hoan
thanh.

Dung dé kiém tra trang thai va s6 ban chup clia
may, dé kiém tra trang thai cta trong, muc va in
cac bao cao clia may

Khi may khéng dugc str dung trong mét thai gian
nhat dinh thi may sé rdi vao ché do ti€t kiém
dién. Khi ché do tiét kiém dié da dugc khgi dong
thi dén cta nut bam Energy Saver dugc béat sang.
An vao nut Energy Saver dé thoat ché do tiét
kiém dién.

Dung dé tam dung cac cdng viéc sao chup hodc
in dé thirc hién cac cong viéc khac. Khi ché dd
tam ding dugc thuc hién thi dén cda nut bam
Interrupt dugc bat sdng. An vao nlt Interrupt dé




n

thoat khai ché djd tam dirng

|10
11
12
13
14

15

| 16
17

| 18/19/
20

21

22

23

24

<Copy>

<Custom 1>
<Custom 2>
<Custom 3>

Khay chira ghim

cbng viéc bi tam'dtr"ng.

An phim nay dé dua may vé tinh trang ban dau
nhu khi bat dau bat may.

Phim nay dung dé dirng cong viéc dang thuc
hién.

An phim nay dé bat ddu mot tac vu véi may.

Dén nay sang khi cong tdc ngudn chinh dugc bat.

Pén nay sang khi may co su’ cd say ra.

Peéen nay sang khi may guri, nhan, luu tru va in.

Nhap nhitng dia chi hay dung va quay s6 nhanh

Xoa nhitng s6 da nhap vao may va ciing thay thé
gia tri hién tai bang gia tri cai dat ban dau.

Tam dung tac vu quay s0 fax.

Nhap nhitng con s6 vao may

Hién thi man hinh d& dugc phén dinh trudc cac
tinh ndng. Cac tinh n&ng méi cling cé thé dugc
phan dinh tir cac chifc nang khac va ngbn ngir
hién thi trén man hinh.

Dung dé két nSi b6 nhd USB vao may.
Chu y: Day la bo phan chon thém

L4t cac trang cta hé thdng phim nay dé dugc cac
s6 (001-030; 031-060; 061-070) Cac phim tir M1
dén M20 & trang cudi dung dé luu trir cac
chuang trinh lan viéc dat trudc cho may.

Dung dé€ nhap va goi ra cac s6 quay nhanh dung
cho chirc ndng Fax.

Dung dé chira ghim.




PHAN Il - TAT VA B AT NG UON

| - Bat ngudn

DPam bao may di dugc cim vao dién ngudn. May s& sin sang cho sao chup sau 12 giay ké tir
khi bat céng tac chinh va phy.

1. Mdcuatrudce

2. Chuyén cong tic chinh sang vi tri
bat <I>
Pén <Main Power> trén ban diéu
khién s& sang.

3. bongcuatrudclai.

4, Chuyén cong tic phu sang vi tri bat
<I>

Luu y: Néu may khong khoi dong
hdy kiem tra lai nit RESET phia sau
may gan giac nguon




Il — Tat nguon

1. Chuyén cong tic phu sang vi tri tat
(O]
Luu y: Khi tit cong tic phu phai dé
khoang 15 gidy cho toi khi man
hinh tat han. Chi con dén bao
ngudn chinh trén ban phim sang.

2. Mécuatrude.

3. Chuyén cong tic chinh sang vi tri
it (O]

4. Doéngcuratrudclai.




PHAN IIl - THAO TAC COPY

Trong chuong nay chira diung nhitng thong tin vé chirc nang copy va nhitng tién ich
cua no.

Luu V; Mot vai tinh nidng miéu ta trong phan nay c6 thé nam ¢ bo phan chon thém hoic
khong tich hop trén may cua ban

Phan nay miéu ta quy trinh copy co ban. Trudc khi sao chup trén méay hay tham khao céc
phan dudi day:
Nap ban gdc
Lua chon céc tinh nang
Nhap s6 lugng ban chup
Bt dau chu trinh copy
Kiém tra lai chu trinh copy bang phim <Job Status>
Dung chu trinh copy

ouhwNE

| - Nap ban géc
Ban goc duoc duavao ¢ 2 vitri nhusau:
- Dit 1én DADF véi ban goc don hoic nhiéu ban géc.
- Dit ban goc 1én mat kinh véi ban géc don hoac ban gbc chup tach.

I - Sir dung DADF

S6 luong ban goc dugc dit 1én DADF con phy thudc vao do day cua ban gbc va ¢ ban géc
sur dung duoc voi DADF la 128 x 210 va 297 x 432 mm.

Dam bao rang ban goc & trong tinh trang tét va nhat thiét phai go hét ghim, kep... trudckhi
nap ban géc

Kich thudc cua ban gbc s& duoc DADF tu dong xac dinh. Néu khodng phai lacd chuan ban
phai liya chon bang cach sir dung Scan Option

Luu y: Dé giam thiéu viéc ket giay trén DADF, hay dat ban goc 18n mat kinh khi ban

gdc caa ban 1 bia cang hay bi gap nép.

May c6 kha ning sao chyp ban goc nhiéu ¢& trén DADF. Ban hdy dit canh cia cac ban
gdc vao sat thanh chin trong trén DADF. Tham khao thém & phan Ban gdc nhiéu ¢d.

Confirmation indicator

1. Truéc khi dit ban goc vao DADF, 0
hdy g& hét ghim, kep trén ban goc. (\“ =

2. Pua bin goc hoan toan vao DADF,
mat can chup ngaa. Ban goc trén
cungséduocnaptrudc.

3. Tap ban géc phai duoc dat bén
trong 2 tim chan gidy cua DADF.
Chinh vi tri cia 2 tim chan gidy ap
sat 2 canh cua ban goc. Chu y: Khi nap ban gbc dung dén caia DADF

s€ sang va sai thi den sé khong sang. Ban hady
nap lai ban gdc.

Trong ché do tw dong lwa chon ban goc, may s& lua chon khay gidy phu hop véi kho
ban goc. Khi lua chon xong, khay giay, c& giay va chiéu cua giay duoc hién thi trén man



hinh.

Luuy: Tinh nang nay doi khi khong thuc hién dugc néu ban gbc khdng chuan.
Ban hay lya chon mét khay gidy thich hop nhat vai bangdc.

Ban chi c6 thé dat ting ban gbc mot trén mat kinh. Khé ban gdc 16n nhat c6 thé dat 1én day la 297 x
432 mm.

Luu y: & ché do nay, may chi c6 the xéc dinh dugc ban goc trong ¢& gidy tiéu chuan.
Ngoai ra, ban phai lya chon mot khay giay thich hgp véi kho cuaa ban goc.

1. Nang DADF hoic nip may Ién.

2. Pit ban goc 1én mat kinh. Ban géc
dugc dat sat goc trong, bén trai cua
mat kinh.

3. Ha DADF hoic nap may xuéng.

Lwa chon cac tinh nang (Select the feature)

Céc tinh niang duoc hién thi trén man hinh Basic Copy. Céc tinh ning con phu thudc vao
cau hinh ciia may.
1. Chon phim < Services Home>
trén ban diéu khién
Luu y: Néu c6 tinh nang nao khdng
thuc hién dugc ban phai nhap ma cua
ngudi stir dung hoac goi cho chdng toi.

2. Luachon Copy trén man hinh va
dam bao rang man hinh Basic Copy
duoc md hoan toan




3. Nhan phim <Clear All > trén ban
dieu khién dé xoa cac lua chon truéc
do.

4. Luachon cac muc va tinh nang.

T}mmx

e 70% A3A% [T 3mAL
’_ B4+BS | Pam B d

UK AGAS, || 5= Auto Detect e 2+15ed |
| psama % Man | TR Head-Hoad | Darken Lighten
[ I - 5 ]
‘ 2 o | ok [T were ‘Tﬂ

Nhap sé lwong ban chup (Enter the Quantity)

S6 ban chup tdi da nhap vao may 1a 999 ban chup

1. Dung phim s6 nhap sé ban chup
vao may. S6 ban chyp di nhap vao
may s& hién thi & g6c phai, phia
trén man hinh




2. Néu ban nhap sai gia tri, an vao
phim <C (Clear)> d¢ x0a gia tri sai.

Bét diu chu trinh copy (Start the Copy Job)

1. An phim <Start>.
Luu y: Néu cac ban gbe dugce quét
bang bo phan nap va dao ban géc

(DADF), thi khéng dugc cam va
gittu cac ban gdc trong khind dang
duoc dao mat.

Chay:

- Néu ¢ 15i say ra thi mot dong
thong bao 16i s& hién thi trén man
hinh. Ban s& giai quyét van dé do
theo dong thong bao.

- Ban c6 thé chon cong viéc ké
tiép trong khi dang sao chup.

Q)

0 0 © 0 0
0 0 000

2. Chon vao [Next Original] trong khi

qua trinh quét hinh anh dang thuc — i
o, . L orignels: 10 i
Luwu y: Néu ban c6 nhiéu van ban 4 ) | tastorgnal |
dé sao chup thi chon vao [Next Rk R thic
Original] trén man hinh, trong khi Do
dang thuc hién quét hinh anh. Tinh s
| quantiyy.,

nang nay cho phép ban quét cac van
ban nhu la dix liéu don Ié.

Chuay:

- Khi sir dung bo nap va dao ban gdc thi nap ban gdc ké tiép sau khi may dung chu
trinh quét ban gdc dau tién.

- Khi tinh nang [Next Original] hién thi bén phai caa man hinh va khéng duoc chon

thi sau mot thoi gian may sé tu dong thuc hién céng viéc.

- Ban c6 thé thay déi sé ban chup bang cach chon vao [Change Quantity] duoc hién thi
trén man hinh sau khi chon [Delete].



Nap ban gdc ké tiép.
An phim <Start>.

Néu ban cé nhiéu ban géc thi
thuc hién lai bu6c 3 va 4.

5. Khi tit ca cac ban goc di dugc quét

song thi chon [Last Original]. cusntity  20/300
Poges: 40/50
Originals: 10

A4 ay

Black & White
w1l ALG
100X, 200%
Collated

Kiém tra lai chu trinh copy bing phim <Job Status>

1. Chon phim <Job Status> trén ban diéu
khién dé hién thi man hinh Job
Management.

Lo ()

2. Thuc hién kiém tra trang théi cac
cbng viéc.

M Printer & Print from Folder Jobs Prinl Wait
- An vao mai tén 1én va xudng bén B soon o Pt
phai man hinh d& chuyén dén man £ o e ke e ‘
h‘ h k’( e 02222 Copy 11x22mm:3% User Action 55166
In e tlep. 02222-Copy TH2zmm3% Copying 55066 v |

- Ttr man hinh s6 xudng caa muc All
Jobs, ban cé thé chon va hién thi ting
loai cOng viéc.



Dirng chu trinh copy (Stop the Copy Job)

1. Lya chon <Stop> trén ban diéu khién

hoic 4n phim <Delete> trén man vty 20300
: A \ A iar hia Poges  40/50
hinh.d¢ tam durng cong viéc hién ta. e 5
(aqa)
Leen Y2 Néu an phim <Start>, may s¢ Bk ks
tiep tuc thuc hién chu trinh copy do. o
2. Anvao [Delete]. [ilcon
Quentity:  20/300 o s -
Pge LO/50 b S|
Orignets. 10
(a4 a)
Black & White
w1 AsT
100X, 200%
Collated

e Néu [Delete] khdng hién thi trén man hinh thi thuc hién nhu sau:

1. Anvao phim <Job Status>

2. Chon cbng viéc can huy. fent
= All Jobs I
File/ Job Type Ramete Terminal Status Progress
02222-Copy 1122mm:3% Copying 55166 A
02223 Print 1122mm:3% Print Wail 66
O TnSemasiun oo [
ARG b LkEy |
Lo iweitalinle SO v

3. Anvao [Delete].

Criginets:

Black & White
wi A4
100%, 200%
Collated




4, Anvao [Delete].

Quantity:  20/300 e .
pages  40/S0 R
originals. 10
(A4 0))
Black & White
w1 A4T
100X, 200%
Cetlated

Thay d6i s6 lwong ban chup

1. Lya chon <Stop> trén ban diéu khicn
hoac an phim <Delete> trén man hinh.

Quentity:  20/300
Pages: 40150
Orlgnaiy 10

(a4 1)
Black & White
wl A4S
100%, 200%
Collated

2. Anvao [Change Quantity].

A A 2 N A . Quentity:  20/300 (romwrasin :
Ban phag SO _Qan ch_gp bang b:an phim S i F
SO trén ban dieu khién cua may. So ol 0 =
luwgng ban chup mai bao gomcaso luong

» 7 , A 2 A Black & White

ban chup truéc do. Ban khéng thé nhap G = - A
s0 lugng ban chup ithon so lugng ban cottes @
chuptruac do.

3. An phim <Start>.

Cha y: Néu ban nhap s6 lugng ban chup bang véi s6 lugng ban chup truoc thi méy s& khang thuc
hién cbng viéc sao chup day khi an phim <Start>.



Chon khay gidy

Tinh ning nay cho phép ban chon khay gidy khi sao chup van ban.

1. Chon vao [Paper Supply].

2. Chon khay gidy dé st dung.

3. Kiémtraluong gidy ¢ trong khay
= =l = Luonggidytrong
khay tir 25% déen 100%.

5 Lugnggidytrongkhay con
25% hodc it hon.

| 8 Lugng giay trong khay con qua it

hoic 1a hét

Phong to va thu nhé

% Simple Copy,

‘ —
+ Paper Supply
|Auto Select _
o
Enlarge
100%
Darken Lighten !
(| | 53 sy 2 Pages per i
R [‘_H > | [RReERG, 1 Stople
% Simple Copy
’ 3 ‘ 4EA
i - — Plain
— ~ 5 = Bypass
n Reduce/ Plain “ Auto Detect
. d BT 6= A
! Plain Plain
Darken Lighten 3= A4 |
=l Plain
< mil -
s ([ 4% A4
| S gt ey € - Plain
LETY 5= Bypass
Plain # Auto Detect L
| 2I= AL 6= A4
Plain Plain
31=A4 ‘
Plain
e o’

Tinh nang nay cho phép ban lya chon ty I€ phong to va thu nho ¢& caa cdc ban

chup.

1. Chon vao [Reduce/Enlarge] trén man
hinh.

% Simple Copy

[ 2
4 Paper Supply ,’ i
Auto Select ‘ |
. |[TeT 1-25ided
| B Reduce/ T
- Enlarge [ AR
0% ¢ 2.2 Sided 3
Darken Lighten ‘ ’l
el il > | Rl ZP09eSPer g grapie




2. Chon ty I¢ sao chup.

- 100%: Cac ban chyp c6 ¢& hinh anh
nhubangoc.

- Auto% : Ty dong xéc dinh ty 18 khd
ban gdc va chon chinh xéc khd gidy ¢
c4c khay gidy. Cac van ban chup la
vira khit vao to giy.

- Ty I¢ khac: Cho phép ban chon cac ty

Ié mac dinh trén may.

Sao chup hai mat

% Simple Copy

4 Paper Supply ,‘ L 1‘@‘,‘;‘ B ogey A3-B4
Auto Select = % AARBS
B4-A3
M Auto% M 115% BRI AR
A3-+A4 A4~B4
M 70% ples S22 e
B4-A4 A4=A3 i
A B% pelag | 1% BTay

Tinh ning nay cho phép ban sao chup mét mat va hai mat cua van ban vao mot to gidy co

cung khé.

1. Chon kiéu sao chup.

e 1 — 1 Sided: Sao chup mét ban géc
mot mat vao mot mat cua to giay.

e 1 — 2 Sided: Sao chup hai ban géc
mot mat thanh mét to hai mat.

e 2 — 2 Sided : Sao chup mot ban gdc
hai mat thanh mot to hai mat.

D dam nhat cia ban chup
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Tinh nang nay cho phép ban chon muc dam va nhat caa ban chup.

1. Su dung mui tén sang trai hoac sang
phai @€ chon muc dam nhat nhu hinh
bén (Darkenva Lighten).
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Ban c6 thé chon [Copy] hoic [Simple Copy] trén man hinh [Services Home] dé dat
c4c tinh niang cho phan sao chup.

Phan nay miéu ta nhitng tinh ning ban c6 thé chon trén man hinh hién thi caa [Copy]. Bao
gom céc tinh ning sau:

o Phong to va thu nho

Khay giay
Sao chup hai mat
L6i ra va dap ghim ban chup
Khé ban gdc
D6 dam nhat ctaa ban chup
Luu y: Nhitng tinh nang hién thi trén man hinh con phu thudc vao cu hinh caa may.

O O O O O

1. Chon [Copy] tir man hinh cua
[Services Home].

2. Chon tinh nang trén man hinh cua i Copy
[Copy]. o0 -
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Phong to va thu nhé

chup.

1.

Tinh nang nay cho phép ban lya chon ty 1€ phong to va thu nho ¢& cua cac ban

Xac dinh ty I¢ phdng thu sao chup. Ban
c6 thé st dung ban phim sé dé nhap
gid tri ty 1&, hodc sir dung [+] va[-] dé
chon ty 1é phong thu.

[100%

May tao ra ban copy cung c& véi ban
goc.

AUOQ%: Tu dong phong to hay thu
nhd hinhanh  vira véi khé gidy
ban da lua chon.

MORE : Hién thi man hinh phéng to
/ thu nho.

Man hinh phéng to va thu nhé

khi chen [Proportional %]

1. Lua chon [Proportional %] dé c6

cac tinh nang phéng/thu trén man
hinh cia Reduce/Enlarge.

2. Chon tinh nang can thiét.
3. Luvachon Save

Man hinh phéna to va thu nhé
khi chon [Independent X - Y%

1. Lwachon [Independent X -
Y%] dé c6 cac tinh nang
phong/thu trén man hinh cuaa
Reduce/Enlarge.

2. Chon tinh nang can thiét.

3. Lwachon Save

Man hinh phénqg to va thu nhé
khi chon [Calculator %]

1. Luachon [Calculator %]dé c6 cac
tinh nang phong/thu trén man hinh
cua Reduce/Enlarge.

2. Nhap gia tri cho cac muc hién thi
nhuhinhbén.

3. Luachon Save.
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Luu Y Khi lva chon Auto thi may s& kéo gidy ¢ khay 1, ké ca khi tw dong lva chon khé gidy
danghuuhiéu.




NAP GIAY

May nhit thiét can phai dwec nap gidy vao khay. Phan nay hwéng din ban céch nap
gidy vao mdi loai khay khac nhau.

Luu V: Sau khi nap gidy can dam bao rang khay gidy phai duoc ddy hoan toan vao trong
may. Néu khdng, ket gidy sé& xay ra

Trudc khi nap gidy vao khay, tap gidy can duoc rii dé cac to gidy khdng dinh véi nhau.
bong tac nay rat quan trong Vi n6 sé trdnh duoc hién tugng keo kep dip va giam thiéu ket gidy.
wu V; Dé tranh Ket gidy, ban nén sir dung céc tap gidy dang con duoc boc trong bao bi.

Nap giz‘iv vao khav (L oading the Paper Trays)

Phu thudc vao cau hinh may ma sé luong khay gidy s& khac nhau.
L ey y:Khi méay dang hoat dong, tuyét dbi khéng duoc kéo khay giy ra.

1. Kéo khay gidy ra hoan toan vé phia
ban

wu V. Pé tranh ket gidy, ban khong

nén nap qua day gidy vao trong khay

2. Néu can, ban c6 thé dich chuyén
thanh chan gidy trong khay dé tién
cho viéc nap gidy
Chinh céc thanh chin gidy. Téc
dong vao can chét thanh chan va di
chuyén chdng dén vi tri ban mubn. Dé
dinh vi vi tri cua cac thanh chan ban
can nha can chét vé vi tri ban dau.




3. Dit tap gidy gon gang, bang phang va
&p sat canh trai cua khay gidy.
Luu V; Khong xép gidy day qué
vach ¢6 danh diu Max

4, Néu cac tdm chan gidy nam khéng
dung vi tri thi nhét thiét phai chinh lai
cho &p sét vao c4c canh cua tap gidy.

5. Pay hoan toan khay gidy vao trong
may.

Luu ¥: May c6 hé thdng tu dong cam nhan khd gidy. Khi nap gidy vao khay, ba
chic chan rang cac tim chan gidy phai duoc dat dung vi tri cua kho gidy do.

Khay tay

Khay tay cho phép ban str dung nhiéu loai gidy khac nhau. Khay nay duogc thiét ké bén tréi
may. Pay 1a mot khay mé rong dé hd trg cho viéc nap gidy kho 1on.

Sau khi nap giay vao khay tay phai chic chin rang khay nay da duoc cai dat cho hién thi
c& gidy trén man hinh.

Luu y: Dé giam thiéu ket gidy va giam thoi gian lam viéc cho bo phan say thi viéc xac
dinh dung kho gidy va loai gidy cho khay tay la thuc sy quan trong.

1. Pat tap gidy gon gang, biang phang vao
khay tay. Pam bao tap gidy phai duoc
dat chinh gitra khay.

Luu Y. Khong xép gidy day qué
vach c6 danh dau Max




2. Pay thanh chin gidy cho dén khi
ching ap sat vao 2 canh cua tap

giay.

Mua va CAt qiir gidy (Stored and Handling Paper)
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Ban hdy lua chon gidy c6 chit lugng tét dé sir dung cho may. Gidy phai dam bao dinh
lugng 70 — 80 g/m*, hon nira, chiing phai duoc giit khd va bing phang. Tuyét dbi khong sir dung
giay bi nhau, cong, qua mong s¢ lam ket giay va anh huéng nghiém trong dén chat lugng hinh anh.

Ban nén cat gitr giay nhu sau:

- Luén gitr giay trong tinh trang khd rao, khdng nén @ gidy ¢ nhitng noi qua noéng hoac
qua lanh va nhat 1a & gan cua s6.
- Pé gidy trén gia hoic trong ta. Khong nén dé gidy xudng nén nha.
- Bé nguyén bao bi khi cat giir gidy. Chi bo gidy ra khoi bao bi khi ban can sir dung dén

ching.

Luu y: Dé thuan tién cho sir dung va bao quan gidy, ban nén cho day gidy vao tat ca cac

khay gidy trong may.

Loai gidy c6 thé sit dung (Supported Paper Types)

Khay gidy dugc sir dung
Loai giay Khay 1 Khay 2, 3 va Khay tay Duplex
4
Gidy phing o o o o
Giay tai sir dung O O O 0
Gidy 2 mit 0 0 0 X
Giay phim trong O 0 O X
Pé can @) 0 ¢ X
Gidy méng O O O X
Giay (106-169 g/m?) X O O X
Giay (170-216 g/m?) X O O X

Luu V:

O: C6 thé sir dung

X: Khong thé sir dung




PHAN IV - XU' LY SU CO

| — Quy trinh sir ly sw c6
Néu mét I5i hay su cb xay ra, ¢d vai cach dé ban c6 thé xac dinh loai 15i cua may. Khi xuat
hién 13i thi chling s& dugc xac dinh rdi thdng bao nhitng nguyén nhan cé thé va sau ciing 1a cach
giai quyét.
o Néu c6 15i, dau tién ban hdy tham khao loi nhin va mo hinh trén man hinh rdi giai
quyét chiing mot cach tuan ty theo 1i nhan néu trén.
o Ban ciing c6 thé tham khao bang I3i hién thi trén man hinh khi 4n phim
<Machine Status>.
o Goi ngudi Quan tri dé duoc gilp d& ciing ¢ thé 1a giai phap cho ban lya chon.
o Trong mot vai truong hop, ban c6 thé tat va bat may dé giai quyét su cd.

Khi bi ket gidy, may sé dirng hoat dong va tiéng “Bip” cung véi dong tin nhin trén man hinh
sé xuat hién. Theo hwéng din trén man hinh dé go gidy ket

Hay nhe nhang gé to gidy va tranh dé bi rach. Néu 1& bi rach, ban hay c6 giang g&
hét nhitng mau gidy con ket trong may ra. Néu may vin béao ket gidy thi rat co thé giay
con bi ket & nhitng vi tri khac. Hay tiép tuc g& gidy theo hwéng din trén man hinh.

Khi gidy ket da dwoc go hét ra khéi may, cong viéc in 4n sé tw dong tiép tuc tir ding
ban in bij ket

Luuy:
- Khi g& gidy ket can dam bao rang khéng con mau gidy nao con ket trong may vi ching
c6 thé gay chay.
- Nhitng mau gidy bi kep & chd khuat hay cuén vong quanh 16 siy thi bi khong nén cb g&
s& lam ban bi thuong hoic bong tay. Hay lién hé vai ching toi dé duoc giltp da.

Ket gidy & cira trén bén trai (Left Upper Door)

Theo cac budc dudi day ban co thé g& gidy ket & cia trén bén trai may.

1. Mo khay tay, sau do mo cua trén bén
trai trong khi nang lay chot cura.

2. Néu ban nhin thay gidy bi ket &
phan khay d& gidy ra, thi hay kéo
thang giay ra khoi phan do theo
chiéu mai tén nhu hinh bén.
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3. Néu ddu to gidy chua vao dén bo
phan say thi ban hay kéo to giay ra
theo chiéu mui tén

4. Néu gidy bi ket trong bo phan say,
ban hay xoay nim nhya mau xanh
theo chiéu mii tén dé go giay.

5. Pong cira may lai cho dén khi ng
dugc chot co dinh dang vi tri

Ket gidy ¢ cira giira bén trai (Left Center Door)

Theo céc budc dudi day ban cd thé g& gidy Ket & ciia giira bén trai may.

1. Mo ctra gitra, bén trai may trong khi
nang lay chot cua

2. G& to gidy Ket ra ngoai.

3. Pong cia may lai cho dén khi nd
duocchotlai.
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Ket giév & cwra dwoi bén trai (L eft Lower Door)

Theo céc budc dudi ddy ban c6 thé g& gidy ket ¢ cua dudi bén trai may.

1. M¢ cua dudi, bén trai may trong khi
nang lay chot ctra

2. G& to gidy Ket.

3. Pong cua dudi bén tréi lai cho dén khi
no duoc chot lai.

Ket gidy & cira ra s6 2 (Exit 2)

Theo céc budc dudi day ban cd thé g& gidy ket & cira ra s6 2 ciia may.

1. M¢ khay tay, sau d6 m¢ cua trén
bén trai trong khi nang lay chot cua.

2. Dung tay nang lay va m¢ cira ra sé 2
ra.
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3. G& to gidy ket ra khoi may.
4, Pongcirarasd 2 lai.

5. Pong ciia may lai cho dén khi no
dugc chot co dinh dang vi tri

. Ketgidyékhays61.2.3va4

Theo cac budc dudi ddy ban co thé go gidy ket & khay s61, 2, 3, 4 ciia may.

1. Kéo khay 1, 2, 3 hoic 4 ra vé phia 7 (]
ban

Y

2. G& to gidy ket ra ngoai.

3. Pong hoan toan khay gidy lai.

Ket gidy & khay tay (Bypass Tray)

Theo céc budc dudi day ban c6 thé g& gidy ket ¢ khay tay cuia may.

1. Kéo to gidy bi ket & khay tay ra theo
chiéu mii tén.
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Ket gidy ¢ bd phan dio mit (Duplex Unit)

Theo cac budc dudi day ban cd thé g& gidy ket & bo phan dao mat cua may.

1. Mo khay tay ra. ] \\ V! e
|

2. Mo cua cua bo phan dao mat trong khi
nang lay chot cua.

3. G& to gidy bi ket bén trong bo dao
mat ra khoi may.

4. Doéng bo phan dao mat lai nhu cd.

5. Dong khay tay lai.

Ket gidy & b phan finisher (Paper Jam in the Finisher)

Theo céc budc dudi day ban c6 thé g& giay ket & bo phan Finisher cua may.

KET TAI LOI RA CUA FINISHER (Finisher Outlet)

1. An vao ndt trén mat cua Finisher roi
ma& nap trén [én.

________________ PIACOM/TH/TUTM



2. G& to gidy ket ra ngoai.

3. DPoéng nap trén cua Finisher lai nhu cil.

KETTAIDUGONG DAN GIAY RAFINISHER(Finisher Transporter)

1. Mé ndp caaduong dan gidy ra
Finisher Ién.

2. G& to giay ket ra ngoai.
3. Poéngnap cua duong dan gidy lai nhu
cll.
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KET BAN GOC

~ Néu bin géc bj ket & by phan DADF, may s dirng hoat dong va dong 161 nhén
s& xuat hién trén man hinh. Bé g& ban goc ket ban can lam theo huéng dan trén man
hinh va sau dé dat lai ban goc 1én DADF.

1. Nim vao ldy vd mé nip trén
cuia DADF Ién vé bén tréi
may.Gd ban gbc bi ket ra
ngoai.

2. Néu ban gbc 2 mat thi ban
goc co thé bi ket ¢ bén dudi.
Baoi vay, ban phai néng cum
tach gidy l1én dé g& ban gdc
Ket. Sau d6, dwa n6 vé vi tri ban
dau.
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