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WORKING REGULATION 
OF THE 2026 ANNUAL GENERAL MEETING OF SHAREHOLDERS
HELD IN ONLINE FORMAT
	
Objectives of the Regulation:	
-  To ensure the principles of public disclosure, equity, and democracy;	
- To facilitate the organized and smooth organization of the General Meeting of Shareholders (GMS) in accordance with the meeting agenda, the Charter of Vietnam National Petroleum Group, and provisions of the laws.	
-  To provide the best conditions for all Esteemed Shareholders to attend, discuss, and vote on GMS matters remotely from multiple locations.	
CHAPTER I. GENERAL PROVISIONS
Article 1. Applicable entities	
All shareholders, validly authorized representatives, and invited guests attending the Annual General Meeting of Shareholders of Vietnam National Petroleum Group (Petrolimex) must strictly observe and adhere to the provisions of this Regulation, the Charter of Petrolimex, and current provisions of the applicable laws.
Article 2.  Scope of application	
This Regulation applies to the organization of the 2026 Annual General Meeting of Shareholders (GMS) of Petrolimex held in online format and governs the procedures for electronic voting by shareholders during the online GMS.
Article 3. Definitions	
As used herein, terms below are interpreted as follows:	
1. Shareholders: A person who owns at least one share of Petrolimex and is listed in the register of shareholders entitled to attend the General Meeting of Shareholders as of March 25, 2026, as provided by the Vietnam Securities Depository and Clearing Corporation, or a person who has been duly authorized in writing by a shareholder and granted access credentials by Petrolimex to register for the online General Meeting of Shareholders and participate in electronic voting.	
2. Online GMS: A meeting format, using the electronic means to transmit audio and visual data via the Internet, allowing shareholders from multiple locations to attend, discuss, and vote on meeting matters. 
3. Online Meeting venue: Includes the main venue and other locations, among which, the physical location where the Chairperson/Presiding Committee attends and presides over the meeting. Other locations refer to any location where shareholders login the EzGSM System, using their provided Login Credentials to participate in the online meeting.
4. Electronic voting: The act of casting votes by shareholders through the EzGSM System in accordance with the provisions of this Regulation.	
5. Electronic media: Equipment or methods operating based on electrical, electronic, digital, magnetic, wireless transmission, optical, electromagnetic, or similar technologies.
6. Online Meeting Registration: The process, in which a shareholder uses their Login Credentials to access the system and register their attendance in accordance with this Regulation and Petrolimex’s instructions.
7. Login credentials: Include the Username and Password provided exclusively by Petrolimex to each shareholder in the meeting invitation. Shareholders are responsible for the confidentiality of their login credentials and other identification factors to ensure that only the authorized shareholder have the right to attend and vote on the system.	
8. Login Session: The period from the moment that a shareholder successfully accesses the System until: (i) The shareholder logs out of the System; (ii) or shareholder accesses the system from another device; (iii) or the official online GMS concludes; or (iv) the shareholder abruptly closes the System interface.	
9. System: The integrated technical infrastructure designed to organize and operate the online GMS agenda and the electronic voting process.	
10. System Opening Time: The designated time when shareholders can start accessing the System to review documents, register their attendance for the online GMS, and cast votes on the meeting’s agenda items. The System shall close access as announced by the Chairperson or the Organizing Committee of the Meeting.
CHAPTER II. CONTENTS OF THE REGULATION
Article 4. Conditions and Procedures for Conducting the Online GMS	
1. The Board is responsible for convening the General Meeting of Shareholders held in online format in accordance with Petrolimex’s Charter and the laws.	
2. Shareholders registering for the meeting as prescribed in this Regulation serve as the basis for determining the percentage of shareholders participating to proceed with the Online General Meeting of Shareholders.	
3. The GMS shall proceed only when attended by shareholders representing at least 51% of the total voting shares. At the time of opening of the Meeting, the number of attending shareholders is determined as defined in Article 3. 	
If the required quorum is not met within 30 minutes of the scheduled opening time, the person who convenes the meeting shall cancel the meeting. The GMS must be re-convened within 30 days of the originally scheduled date of the first GMS.	
4. The system for organizing the online GMS and electronic voting must meet the following conditions:
- The system must be maintained in a secure and stable operational state, ready to meet the connection and participation requirements of all shareholders.
- The main venue must ensure optimal conditions regarding audio, lighting, Internet connectivity, power supply, electronic means, and other equipment as required by the nature of an online meeting.
- It ensures the security of information and maintains the confidentiality of Access Accounts to the System. All information received and provided via the System must adhere to confidentiality principles and comply with the Law on Cyber Information Security.
- Electronic data of the Online Meeting Agenda must be recorded, maintained and used in accordance with applicable regulations.
Article 5. Conditions for meeting participation	
[bookmark: _GoBack]All Petrolimex shareholders listed in the Shareholder Register fnalized as of March 25, 2026 provided by VSDC are entitled to attend the General Meeting of Shareholders (GMS). Shareholders may attend the meeting and cast votes via the online platform and electronic voting system, either in person or through proxy.  In cases where an institutional shareholder owning at least 5% of the total voting shares appoints more than one authorized representative to attend the GMS, the specific number of shares and corresponding voting units allocated to each representative must be clearly determined.	
Article 6. Guests at main Online Meeting venue	
Guests include individuals holding management positions within Petrolimex, representatives from State regulatory authorities, representatives from Petrolimex’s member units.	
Article 7. Rights and obligations of Shareholders	
 - Attend the online GMS and exercise voting rights on all meeting matters in accordance with the Charter of Petrolimex, this Regulation, and instructions provided on the official websites: https://petrolimex.com.vn. 
- Have the right to express opinions and engage in discussions during the meeting as stipulated in Article 15 of this Regulation.
- Comply with the direction of the Presiding Committee and refrain from causing disruptions or disorder during the meeting.
 - Register accurate information regarding mobile phone number, contact address, and email address to ensure that the Organizing Committee can send invitations and/or instructions for online meeting registration and electronic voting. Shareholders bear full responsibility for the accuracy of their registered information. For information adjustments or guidance, shareholders shall contact the Organizing Committee via the phone number provided in the Meeting Invitation/Notice.	
 - Shareholders must prepare and use compatible online meeting devices with stable Internet connectivity to ensure continuous monitoring of the GMS proceedings. 	
 - All electronic voting results submitted by a shareholder are deemed to be their true expression of will. Electronic voting results hold the same legal validity as in-person voting at the physical meeting. 
- Shareholders must use the login credentials provided by Petrolimex to access the system, attend the meeting, and cast electronic votes on all voting matters. Shareholders bear full responsibility and have no right to claim grievances if they log out of the system for any reason or allow others to use their login credentials during the meeting, from the system’s opening time for registration, discussion, and voting until the system closes.	
- Shareholders are responsible for safeguarding their login credentials to ensure that only they can attend and conduct the electronic voting on the system. Petrolimex will provide maximum support to ensure shareholders can participate and vote in the General Meeting of Shareholders but shall not be liable for any issues arising from the shareholder losing their login credentials. In cases of authorization, both the shareholder and the proxy shall be responsible for the authorization and the resulting electronic voting outcomes associated with the issued Login Credentials.
- Shareholders who have registered for the online GMS but cannot attend continuously until the end of the program may cast their votes on the required agenda items prior to logging out of the System.
Article 8. Organization Board
1. The Organizing Committee of the Meeting is a body established by the Board. The number of members and composition of the Organizing Committee shall be determined by the Board.
2. The Organizing Committee has the following responsibilities:
a. Fulfilling the tasks prescribed herein.
b. Providing guidance and serving as the primary contact for addressing shareholders' inquiries regarding Online Meeting Participation registration and electronic voting.
c. Preparing electronic facilities and infrastructure to ensure the organization of the Online General Meeting and electronic voting.
d. Performing other tasks as assigned by the Board.
Article 9. Shareholder Eligibility Verification Committee
1. The Shareholder Eligibility Verification Committee is a supporting unit under the Organizing Committee of the GMS. The Committee comprises of 05 members, including 01 Head and 04 members.
2. The Shareholder Eligibility Verification Committee is responsible for:
a. Verifying the eligibility of shareholders registering for the Online General Meeting in accordance with legal regulations, the Petrolimex Charter, and this Regulation.
b. Reporting to the Online General Meeting on the percentage of shareholders participating in the meeting.
3. Verification method: The Shareholder Eligibility Verification Committee determines the number of shareholders attending the Online General Meeting based on login information from shareholders' accounts.
Article 10. Presiding Committee
1. The Presiding Committee consists of five members, with the Chairperson of the Board serving as the Chairperson of the meeting.
2. Responsibilities of the Presiding Committee:
· Conduct the Online General Meeting in compliance with this Regulation and the agenda approved by the General Meeting of Shareholders. 
· The Chairperson operates based on the principle of democratic centralism and makes decisions by majority vote.	
· Guide the meeting discussions and conduct voting on agenda items and other related matters throughout the meeting.	
3. The rights of the Presiding Committee include:	
· The Presiding Committee has the authority to take necessary actions to conduct the Online General Meeting in a lawful, orderly manner, ensuring the approved agenda is followed and reflecting the will of the majority of attending shareholders.	
· The decisions of the Presiding Committee regarding procedural matters, order of proceedings, or unforeseen issues arising during the Online General Meeting are final and binding.	
Article 11. Meeting Secretariat	
The Chairperson shall appoint one or more individuals to serve as the Meeting Secretariat. The Secretariat is responsible for the following tasks:
a. Compile and summarize shareholder opinions during the Online General Meeting and submit them to the Presiding Committee.
b. Accurately and truthfully record the entire proceedings of the Online General Meeting, including issues approved by shareholders or those requiring further consideration.
c. Draft the Meeting Minutes and Resolutions for approval before the meeting concludes.
d. Perform other tasks as assigned by the Chairperson.
Article 12. Vote Counting Committee
The Chairperson shall introduce the members of the Vote Counting Committee for approval by the General Meeting. The Vote Counting Committee shall have the following rights and responsibilities:
1. Guide shareholders on the voting procedures during the Online Meeting.
2. Conduct the vote counting process for resolutions and elections. 
3. Prepare and announce the Vote Counting Minutes before the General Meeting of Shareholders.
Article 13. Online Meeting Registration (Check-in)
1. Each shareholder on the shareholder list entitled to attend the 2026 Annual General Meeting of Shareholders (EGM) of Petrolimex will be provided with one and only one login username and corresponding password to access the online shareholder meeting and electronic voting system. Upon receiving the meeting invitation containing login credentials and other identification details, shareholders are responsible for maintaining the confidentiality of this information to ensure that only they can access and vote on the system. Shareholders must also prepare the compatible devices and stable internet connectivity to access and utilize the online EGM software as per Petrolimex’s instructions. Petrolimex will provide maximum support to facilitate shareholder participation and voting in the meeting according to the official agenda. However, Petrolimex is not responsible for any issues arising from shareholders losing their login credentials or experiencing access errors due to their personal devices or Internet connection.
2. Shareholders are obligated to provide their personal information and contact details to Petrolimex as required. To ensure information security, Petrolimex may request shareholders to verify their personal details, including but not limited to: ID/Citizen Identification Card/Passport number, mobile phone number, email address, and contact address. Petrolimex may send login credentials and passwords to shareholders via email or other means based on their registered contact information.
3. Petrolimex recommends that upon receiving the login credentials (including at least the username and password), shareholders should log into the system and change their password to enhance security.
4. Shareholders registering for the online meeting after the meeting has commenced may still register and exercise their voting rights upon completing the registration process. The Chairman is not responsible for pausing the meeting, and the validity of any voting rounds conducted prior to the late registration remains unaffected.
5. Shareholders may authorize another person to attend the meeting in accordance with the Corporation’s Charter. If the authorized representative is not a shareholder of Petrolimex, after receiving a valid written authorization from both the principal and the representative, Petrolimex will provide login credentials to the authorized representative. The representative will then be able to exercise the rights and obligations granted under the authorization. Petrolimex will send the login information to the authorized representative via email or other registered contact methods. The shareholder bears full responsibility for the authorization details submitted to Petrolimex.
Article 14. Voting to ratify the issues at the Meeting	
1. Voting time   
a. Shareholders have the right to vote from the time the system opens until before the voting period ends. If a shareholder has already voted but wishes to change their decision, they must do so before the voting period ends. The final vote recorded by the system before the voting period ends is considered valid and will be included in the vote counting results.
b. Before the voting period is ended, the shareholders may only know their voting results. After the voting period ends, shareholders will be able to see the overall voting results for each item, as announced by the Presiding Committee or the Vote Counting Committee.
2. Voting method	
a. Shareholders shall use the login credentials provided by Petrolimex in the Invitation Letter to access the website: https://codong.petrolimex.com.vn and follow the video instructions to proceed with voting.	
b. Shareholders shall vote by selecting one of the three options: “Agree”, “Disagree”, or “No opinion” for each voting matter and clicking the “Vote” button to save and submit their vote to the system. Before the voting period ends, shareholders may change their vote by re-selecting an option and clicking the “Change Vote” button to confirm the final voting decision. If a shareholder does not select any option (leaves all boxes unchecked), it is understood that they forfeit their voting rights and do not participate in the voting on that particular matter; their vote shall not be included in the total number of votes cast for that matter. The Vote Counting Committee shall report the voting results for each matter to the GMS immediately after the vote counting process is completed. 
c. Shareholders eligible to vote are those who have registered for the Online Meeting at the time of voting, and the number of these shareholders serves as the basis for calculating the voting ratio
d. During the meeting, the Chairperson shall announce the voting deadline on the system so that shareholders can exercise their voting rights. If shareholders encounter issues while voting on the system, they may contact the hotline announced by the Organizing Committee for guidance and assistance in completing their vote. From the moment the system closes the voting session, shareholders shall no longer be able to modify their votes. The final voting results recorded in the system under the shareholders' login credentials shall be considered final, and no complaints or legal actions regarding these results shall be accepted.
3. Voting rules
a. Each share owned or represented corresponds to one voting unit;	
b. A resolution of the GMS is considered passed when it receives approval from shareholders representing more than 50% of the total voting shares of all shareholders attending and voting the meeting, except in cases specified in Clauses 1 and 4, Article 21 of Petrolimex’s Charter and Clauses 4 and 6, Article 148 of the Law on Enterprises.
c. Resolutions of the GMS relating to the following matters shall be adopted only if approval is received from shareholders representing at least 65% of the total voting shares of all shareholders attending and voting at the meeting. 
- Types of shares and the total number of each type of share;
- Changes in business sectors and fields of operation;
- Changes in Petrolimex’s management structure;
- Investment projects or asset sales valued at 35% or more of Petrolimex’s total assets as recorded in the latest financial statements;
- Reorganization or dissolution of Petrolimex.	
4. Voting results
a. The Vote Counting Committee, as approved by the General Meeting of Shareholders, is responsible for verifying the electronic voting results and consolidating the final voting outcome.
b. The voting results shall be announced by the Presiding Committee or the Vote Counting Committee immediately during the Online Meeting.
Article 15. Discussion at Online General Meeting	
1. Discussions are only conducted within the allocated time and must be relevant to the topics presented in the agenda of the General Meeting of Shareholders.
2. Shareholders shall engage in discussions following the guidance of the Chairman during the Online Meeting.
3. Shareholders may participate in discussions via online speech or by submitting opinions through direct connection methods as instructed in Petrolimex’s video guide. The Secretariat is responsible for compiling shareholders’ opinions and forwarding them to the Presiding Committee while recording shareholders’ names, shareholder codes (if applicable), and the content of their questions.  
4. Shareholders should keep their statements concise and focused on key discussion points aligned with the approved meeting agenda. The Chairman will arrange speaking turns based on registration and address shareholders’ inquiries. The Chairman has the right to remind or request shareholders to stay on topic to optimize time and ensure discussion quality. Shareholders who deliberately fail to comply with meeting regulations, cause disruptions, create disorder, or interfere with the meeting’s proceedings may be disqualified from participation.	
5. If time constraints prevent certain questions from being addressed during the meeting, Petrolimex will provide responses to shareholders through an appropriate method afterward.
Article 16. Minutes and Resolutions of the General Meeting of Shareholders	
      All contents discussed at the Online General Meeting must be recorded in the Minutes by the Secretariat. The Minutes and Resolutions of the General Meeting of Shareholders must be read and approved before the meeting is adjourned.	
CHAPTER III. IMPLEMENTATION AND EFFECTIVENESS
Article 17.  Implementation effect	
The Working Regulation of the 2026 Annual General Meeting of Shareholders of Vietnam National Petroleum Group, held in online format with electronic voting, comprises of 17 Articles and takes effect from the moment that the Regulation is approved by the General Meeting of Shareholders.	
	FOR AND ON BEHALF OF THE GENERAL MEETING OF SHAREHOLDERS
Chairman of the Board





Pham Van Thanh
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