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Hai Phong, ngay 20 thang 04 nam 2026

QUY CHE LAM VIEC VA THE LE BIEU QUYET
PAI HOI PONG CO PONG THUONG NIEN NAM 2026

Kinh trinh: Dai héi dong cé dong thieong nién nam 2026

Can cir Luat doanh nghiép s6 59/2020/QH14 dugce Qudc hodi nude Cong hoa xa
hoi chu nghia Viét Nam khoa XIII thong qua ngay 17/06/2020;

Cin cir Diéu 1 Cong ty ¢d phan van tai va dich vu Petrolimex Hai Phong;

Dé viéc té chirc hop Pai hoi dong cd dong thuong nién nam 2026 cua Cong ty !
theo ding céc quy dinh hién hanh cua phap luat Viét Nam, dim bao nguyén tic cong
khai, dan chu va quyén loi hop phap cia cac ¢ dong, Hoi dong quén tri Cong ty xin
bio cdo trude Dai hdi Du thao quy ché lam viée va Thé 1& Biéu quyét cia Dai hdi cd
dong thuong nién nam 2026 nhu sau:

Piéu 1. Quy dinh tham dy Pai hoi

1. Céc dai biéu, c6 dong va dai dién dugce ty quyén tham dy DH c6 mat ding
thoi gian quy dinh va lam tha tuc dang ky voi Ban kiém tra tu cach ¢ dong dé nhan
tai liéu; Phiéu biéu quyét.

2. Cb dong/dai dién dugc uy quyén 6 trach nhiém tham dy Dai héi tir khi bat
d4u cho dén khi két thac. Truong hop ¢b dong/dai dién dugc uy quyén nao vi ly do bat
kha khang phai doi cudc hop trude khi két thuc Dai hoi thi phai cé trach nhiém lién hé
v6i Ban Thu ky dé guri y kién bing vén ban ciia minh vé nhimg van dé s& dugc bitu
quyét tai Dai hdi. Trudng hop khong thong bao véi Ban thu ky thi cd dong/dai dién
duoc quyén doé coi nhu da ddng y véi tAt ca nhimg van dé s& dugc biéu quyét thong
qua tai DPai hoi.

3. Trong qua trinh dién ra Dai hoi, cb dong/dai dién dugce uy quyén phai: Tuin
thu theo su hudng dan cta Chu toa; Ung XU vdn minh, lich su, khong gay mat trat tu;
Khi di ra ngoai hdi truong phai xin phép Chu toa va thong bdo cho Ban thu ky; Giir bi
mat, ky luat phat ngén; Thyc hién dung ché do su dung va bao quan tai li¢u; Khong
sao chép, ghi 4m khi chua duge Chu toa Dai hgi cho phép.

4. Nguoi duoc uy quyén tham du Dai hoi khong dugc uy quyén lai cho nguoi khac.

5. CH dong/dai dién dugc uy quyén tham dy Dai hoi mudn phat biéu y kién tién
hanh ding ky nodi dung véi Ban t6 chitc hodc gio cao Phiéu biéu quyét dé nghi phat
biéu, chi khi Chu toa nhét tri mdi dugce phét biéu.

6. Y kién phat biéu cin ngin gon, tap trung vao ding nhiing ndi dung cin trao
déi phit hop v6i chuong trinh Pai hi. Chi toa s& sip xép cho ¢b dong phat biéu theo
thtr ty ding ky dong thoi gidi dap thic mic cua cd dong.




Piéu 2. Biéu quyét thong qua cac vin dé tai Pai hoi

1. Quyén biéu quyét thong qua céc vin dé tai Dai hoi:

a. Co dong/dai dién dugc uy quyén c6 quyén tham gia thao ludn va biéu quyét
cac van dé trong ndi dung chuong trinh Pai hoi bing Phiéu biéu quyét. Quyén biéu
quyét twong tng véi gid tri s6 ¢d phin ma ¢ dong sé hiru hodc dai dién sé hitu.

b. C6 dong hodc dai dién duoc uy quyén dén du hop sau khi Pai hoi da khai
mac dugc ding ky va c¢6 quyén tham gia biéu quyét ngay. Chu toa khong co trach
nhiém dirng Pai hoi dé cho co dong dén mudn dang ky va hiéu luc cta cac biéu quyét
da tién hanh s& khong bi anh huong.

2. Phiéu biéu quyét va cach thuc biéu quyét:

a. Phiéu biéu quyét 1a Phiéu duoc in sén, co dong déu cia Cong ty ¢ phia trén
goc phia bén trai. Trén mdi Phiéu biéu quyét c6 ghi ma s6 ¢d dong, s6 diém biéu quyét
tuong ung voi s6 ¢b phi"m s& hitu hodc dai dién s hiru. Mdi ¢ dong dugc phat 01 Phiéu
biéu quyét.

b. Phiéu biéu quyét s& duoc coi la khong hop 1é trong céc trudong hop sau: Phiéu
khong do Ban t6 chirc phat hanh theo mau quy dinh; Phiéu tay, xoa, sira chita cic ky
hi¢u hodac rach, khéng con nguyén ven.

c. Biéu quyét theo trinh tu biéu quyét “Tan thanh”, “Khéng tin thanh” va
“Khéng ¢6 y kién”. Khi théng qua cac ndi dung trong Pai hoi, cac c6 dong s& biéu
quyét bang cach gio Phiéu biéu quyét theo hinh thirc Chu toa néu ra.

d. Két qua biéu quyét Tan thanh, Khong tan thanh, Khong c6 y kién la tong sb
diém biéu quyét trong img véi tong s6 ¢6 phan sé hitu/dai dién sé hitu.
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3. Nguyén tic biéu quyét thong qua céc quyét dinh ctia Dai hoi:

a. Viéc biéu quyét thong qua cac véan dé, thi tuc trong td chirc phién hop duoc
tién thanh theo phuong thire gio phiéu bidu quyét va ldy két qua theo da s6 gom cic
van dé: Thong qua chuong trinh nghi su, Thong qua Bién ban va Nghi quyét phién hop.

b. Trir truong hop quy dinh tai Khoan 3,4 va 6 Piéu 148 Luat doanh nghiép,
cac quyét dinh lién quan dén: loai ¢b phin va tong s cb phan cua ting loai, thay doi
nganh nghé, linh vuc kinh doanh, thay dbi co cdu té chirc quan 1y, t6 chirc lai giai thé
cong ty, du an dau tu co gia tri bing hodc 16n hon 35% tong gia tri tai san dugc ghi
trong bdo céo tai chinh gan nhét ciia Cong ty dugc thong qua khi c6 tir 65% trg 1én
téng sb phiéu biéu quyét cuia cac ¢d dong du hop tan thanh.

c. Trir truong hop néu & Diém a va b néu trén va Khoan 3,4,6 Diéu 148 Luit doanh
nghiép, cac quyét dinh khac cia Dai hoi dong cb dong duge thong qua khi dugce s6 ¢b dong
s6 hitu trén 50% tong s phiéu biéu quyét ctia tit ca céc ¢6 dong du hop tan thanh.

Piéu 3. Poan Chi tich

1. Poan Chu tich gdbm 03 nguoi. Chu tich Hoi dong quan trj 14 Chu toa cudc
hop Dai hoi dong ¢ dong.

2. boan Chu tich ¢é nhiém vu:

a. Diéu hanh Pai hoi theo ding ndi dung chuong trinh nghi sy, céac thé 1¢, quy
ché da dugc Dai hoi thong qua. Chu toa lam viée theo nguyén tic tap trung dan chi va
quyét dinh theo da sd.



b. Huéng dan Dai hdi thao ludn, 1dy v kién biéu quyét cac van dé nam trong noi
dung chuong trinh nghi su ctia Dai hdi va cac van dé c6 lién quan.

c. Tra 101 nhitng van dé do Pai hdi yéu ciu hodc chi dinh nhitng ngudi thay thé.
C6 quyén thuc hién céc bién phép can thiét dé didu khién cudc hop mot cach hop 1y,
co trat tu, dung theo chuong trinh da dugce thong qua.

Piéu 4. Ban Thu ky Pai hoi

1. Ban Thu ky Dai hoi do HDQT gidi thiéu va chiu trach nhiém truée Dai hoi
dong cd dong. Ban Thu ky Pai hoi thue hién céc cong viée sau:

a. Ghi chép ddy du, trung thuc toan bo ndi dung, dién bién Pai hoi.

b. Téng hop céc y kién ciia cd dong trong qué trinh dién ra Dai hoi va gui cho
Doan chu tich. H3 trg Chu toa cdng bd du thao cac van kién, két luan, Nghi quyét cta
Pai hoi va thong béao ciia Chu toa giri dén céc cb dong.

c. Soan thao Bién ban hop va Nghi quyét vé cac van dé da dugc thong qua tai
Dai hdi.

Diéu 5. Bién ban va Nghi quyét PHPCD

Tat ca cac noi dung tai Dai hoi phai duge Ban Thu ky ghi vao Bién ban hop Dai
hoi dong ¢ dong. Nghi Quyét hop Dai hoi dong cd dong phai duoc doc va thong qua
trude khi bé mac Dai hoi.

Piéu 6. Hiéu lwe thi hanh

Quy ché lam viéc va thé 1¢ biéu quyét ciia Dai hoi dong c6 dong thudng nién
nam 2026 Cong ty ¢b phdn van tai va dich vu Petrolimex Hai Phong gom 06 Diéu va
¢6 hiéu luc thi hanh ké tir thoi diém dugc Dai hoi déng cb dong biéu quyét thong qua.

TM. PAI HQI PONG CO PONG

Nk akin: Chu tich HDQT
- d(”)'ng;
- HBQT, BKS;
- Luu Ban THNSHDQT.

Pao Thanh Liém
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Haiphong, 20 April, 2026

PETROLIMEX

WORKING REGULATIONS AND VOTING RULES
2026 ANNUAL GENERAL MEETING OF SHAREHOLDERS

Respectfully submitted to: The 2026 Annual General Meeting of Shareholders

Pursuant to the Law on Enterprises No. 59/2020/QH14 passed by the National
Assembly of the Socialist Republic of Vietnam (Legislature XIV) on June 17, 2020;

Pursuant to the Charter of Petrolimex Haiphong Transportation and Services Joint
Stock Company;

In order to organize the 2026 Annual General Meeting of Shareholders of the
Company in accordance with the prevailing laws of Vietnam, while ensuring
transparency, democracy, and the legitimate rights and interests of shareholders, the Board
of Directors respectfully submits to the General Meeting the draft Working Regulations
and Voting Rules for the 2026 Annual General Meeting of Shareholders as follows:

Article 1. Regulations on Participation in the General Meeting

1. Shareholders, authorized representatives, and delegates attending the General
Meeting must be present on time and complete registration procedures with the
Shareholder Eligibility Verification Committee in order to receive meeting materials and
voting ballots.

2. Shareholders or their authorized representatives are responsible for attending the
entire duration of the General Meeting, from commencement to conclusion. In cases of
force majeure where a shareholder/authorized representative must leave before the
conclusion of the meeting, he/she must notify the Secretariat and submit written opinions
on the matters to be voted on. Failure to notify the Secretariat shall be deemed as
agreement to all matters approved at the Meeting.

3. During the course of the Meeting, shareholders/authorized representatives must:
Follow the instructions of the Chairman; Maintain civility and order, refrain from causing
disruptions; Request permission from the Chairman and notify the Secretariat when
leaving the meeting hall; Respect confidentiality, adhere to speaking discipline; Properly
use and preserve all distributed materials; Refrain from copying or recording without the
prior consent of the Chairman.

4. Authorized representatives may not delegate their rights to another person.

5. Shareholders or authorized representatives who wish to speak must register their
speaking content with the Organizing Committee or raise their Voting Ballot to request to
speak. Only upon the Chairman’s approval may they proceed to speak.

6. Comments must be concise and focused on matters aligned with the agenda of the
Meeting. The Chairman will arrange for shareholders to speak in the order of registration
and respond to relevant questions.




Article 2. Voting on Matters at the General Meeting

1. Voting rights on matters at the Meeting:

a. Shareholders or authorized representatives have the right to discuss and vote on
issues included in the Meeting’s agenda via Voting Ballots. Voting rights are proportional
to the number of shares owned or represented.

b. Shareholders or authorized representatives arriving after the Meeting has
commenced may still register and vote. The Chairman shall not be obligated to pause the
Meeting for late arrivals, and the validity of previous voting results shall remain
unaffected.

2. Voting Ballots and voting procedure:

a. The Voting Ballot is a pre-printed form stamped by the Company at the top-left
corner. Each ballot includes the shareholder code and the number of votes corresponding
to the shares owned or represented. Each shareholder receives one Voting Ballot.

b. A Voting Ballot shall be considered invalid in the following cases: it is not issued
by the Organizing Committee in the prescribed format; it has been erased, altered, or is
torn or otherwise not intact.

c. Voting shall proceed in the order of “Agree,” “Disagree,” and “No Opinion”.
During the Meeting, shareholders vote by raising their Ballots as instructed by the
Chairman.

d. Voting results for Agree, Disagree, and No Opinion are calculated based on the
total voting points corresponding to the total shares owned or represented.

3. Principles for approving decisions at the General Meeting:

a. Voting on procedural matters and meeting operations shall be conducted by
raising ballots and approved by a majority vote, including approval of the agenda,
Meeting Minutes, and Meeting Resolutions.

b. Except as specified in Clauses 3, 4, and 6 of Article 148 of the Law on
Enterprises, decisions on share classes and quantities, changes to business lines or
organizational structure, reorganization or dissolution of the Company, and investment
projects valued at or exceeding 35% of total assets (as stated in the latest financial
statements), must receive at least 65% of total voting shares from attending shareholders
to be approved.

c. All other decisions of the General Meeting not covered by the above points or
Clauses 3, 4, and 6 of Article 148 of the Law on Enterprises shall be passed when
approved by shareholders holding more than 50% of total voting shares present at the
Meeting.

Article 3. Presidium

1. The Presidium consists of three (03) members. The Chairman of the Board of
Directors shall serve as the Chairman of the General Meeting.

2. The Presidium shall:

a. Conduct the Meeting in accordance with the approved agenda, rules, and
regulations. The Chairman shall operate under the principles of democratic centralism and
make decisions by majority vote.

b. Guide the Meeting in discussions and voting on matters listed in the agenda and
related issues.



¢. Address matters raised by shareholders or delegate others to respond as
appropriate. The Presidium has the right to take necessary measures to manage the
Meeting effectively and in accordance with the approved program.

Article 4. Meeting Secretariat

1. The Secretariat is nominated by the Board of Directors and is responsible to the
General Meeting. The Secretariat shall:

a. Accurately and fully record all content and proceedings of the Meeting.

b. Consolidate shareholder comments during the Meeting and report them to the
Presidium. Assist the Chairman in announcing draft documents, conclusions, Resolutions,
and other notices to shareholders.

c. Draft the Meeting Minutes and Resolutions of the matters approved by the
General Meeting.

Article 5. Meeting Minutes and Resolutions

All proceedings of the General Meeting must be recorded in the Meeting Minutes by
the Secretariat. The Meeting Resolution must be read aloud and approved prior to the
closing of the Meeting.

Article 6. Effectiveness

The Working Regulations and Voting Rules of the 2026 Annual General Meeting of
Shareholders of Petrolimex Haiphong Transportation and Services Joint Stock Company
consist of 06 Articles and shall take effect from the time they are approved by the General
Meeting of Shareholders.

ON BEHALF OF

THE BOARD OF DIRECTORS

Recipients: Chairman
e Shareholders;
¢ Board of Directors (BOD), Supervisory
Board (SB); :
» Filed at: Office of the Board of
Directors’ Secretariat.

Dao Thanh Liem



